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Name of Development: ___________________________ MassHousing #: _________________

Development Address: __________________________________________________________

Owner: ___________________________ Person Completing Form: ______________________
Title: __________________________________ Phone: ________________________________

All properties financed in substantial part by MassHousing must comply with Title II of the Americans with Disabilities Act (ADA).  Properties that receive federal subsidy or other federal funds, except tax credits and tenant-based Section 8 vouchers, must also comply with Section 504 of the Rehabilitation Act of 1973.

1. Check here if the development receives federal financial assistance other than tax credits and tenant-based Section 8 vouchers:


( Yes. The property must comply with Title II of the ADA and Section 504.

( No. The property must comply with Title II of the ADA, but not Section 504.

Self-Evaluation

2. I certify that the required 504 and/or ADA Self-Evaluation has been completed in writing.


Date completed: ______________  By whom: __________________________________
3. The Self Evaluation has reviewed at a minimum the following policies and practices and revisions have been made:

· Marketing materials and procedures 

· Notification of non-discrimination procedures

· Application and screening procedures  

· Reasonable accommodation policies

· Rules and house policies, including lease enforcement and resident handbooks

· Tenant selection

· Unit transfer policy regarding accessible units

· Employment policies and practices (if applicable)

· All forms and notices

· Designation of someone to coordinate efforts to comply with and carry out responsibilities under the applicable law(s)

· Grievance procedures (where applicable) for disability rights complaints from applicants, residents, and/or employees.
4. I certify that the Self-Evaluation contained a complete written physical audit for each building covering:

a. Accessible routes, including:
· outside paths and walks
· ramps
· stairs
· elevators
· doorways
· corridors
b. Parking
c. Passenger drop off area
d. Warning signals
e. Common areas including:

· entrance way
· community rooms and kitchens

· laundry rooms

· meeting areas

· recreational facilities

· public part of management office

· bathrooms

f. Accessible units (to be considered accessible, units must meet current UFAS and/or ADAG standards)
g. Commercial facilities

Consultation with Interested Parties. 

I certify that I have on file evidence of consulting interested persons, including individuals with disabilities and groups representing individuals with disabilities regarding the Self-Evaluation.
( Yes

( No

Residents’ Needs Assessment.

5.
As part of its review of existing, occupied developments which seek MassHousing financing, MassHousing requires that owners/management agents conduct or have conducted within the prior six (6) months a residents’ needs assessment. The purposes of this assessment is to canvass and identify any housing needs that existing residents with disabilities may have that are not currently being met within the Development and unmet needs that may be reasonably met as a result of the financing as purposed by the owner/developer. This assessment is intended to go hand in hand with the physical assessment that MassHousing requires in connection with its completion of the ADA/504 Certification Checklist.

The Assessment can be conducted in person or by survey or other means that are appropriate for a particular Development. The owner/management agent should keep a record of persons interviewed, dates, methods, and results. It may not be possible to assess every resident in the Development but efforts should be made to do so. Needs to be identified should include both needs within housing units as well as needs within the common areas of the buildings. This assessment when completed should be kept with the management agent and be available to MassHousing as they request.

I certify that the required residents’ needs assessment has been completed and a record of such is on file. 
( Yes

( No

Transition Plan

6.
I certify that the development has a written 504/ADA Transition Plan for all outstanding changes (except for those which are Structurally Infeasible or not required under Historical Property regulations as listed in 7a or 7b below) which:
a. Lists physical changes that are required, including a plan for reaching 5% unit accessibility, if applicable (Existing accessible units cannot be counted unless they meet current UFAS and/or ADAG standards);

b. States the estimated costs and sources of revenue, including revenues from this loan, to pay for changes which have not yet been completed, and

c. Lists the date all common area changes are estimated to be completed.

Exemptions to Required Transition Plan Items

7.
If applicable, certain items identified in the Transition Plan will not be brought into compliance at this time due to the exemption(s) described below.
a.
Structural Infeasibility. I have attached documentation of the structural infeasibility of bringing the following Transition Plan items into compliance.  (Documentation may include: a waiver from the Massachusetts Architectural Access Board, opinion from a local disability commission or similar official entity, photos, citation of regulatory or code (UFAS, ADAAG, AAB read together), definition of infeasibility, or other documentation acceptable to MassHousing.)
________________________________________________________________________________________________________________________________________________________________________________________________________________________

b.
Historical Property. I have attached a Historical Property Certification and accompanying documentation pertaining to the following items from the Transition Plan:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

c.
Undue Financial Burden.  I have attached an Undue Financial Burden Certification of and necessary documentation pertaining to the following items from the Transition Plan:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Common Areas

8. I certify that, except for items that are not required to be undertaken due to structural infeasibility or under Historic Property regulations (as listed in 7.a or 7.b), (Check one): 
[  ] 
a. No modifications to the common areas are necessary because the Self-Evaluation concluded that no modifications were necessary or because all common area modifications identified in the Self-Evaluation have been completed; 

or

[  ] 
b.  All outstanding common area elements of the Transition Plan will be included in the scope of work related to this financing and will be completed by ____________; 

or

[  ] 
c.  All outstanding common area elements of the Transition Plan, except those changes deemed to pose an undue financial burden at this time and listed in 7.c, will be included in the scope of work related to this financing and will be completed by ______________ .  

Accessible Units

The standard of “program accessibility” under Section 504 and ADA Title II requires a development to have at least one unit accessible under the current code, unless no unit can be made accessible due to an allowable exemption as listed above. 

Developments covered by Section 504 must continue modifying units when requested by eligible existing residents or applicants until 5% are accessible under the current code, up to the limits of structural infeasibility, undue financial burden or historic property limitations.
Developments covered only by ADA Title II must continue modifying units as a reasonable accommodation to eligible existing residents or applicants, up to the limits of structural infeasibility or undue financial burden. 

Massachusetts state law requires all units with any accessible features to be registered at the Mass Access Housing Registry.  Developments with funds set aside for modification should also list that information at the Mass Access Housing Registry.

9.
I certify that (Check one):

[  ] a. 
No accessible unit is required, due to one or more of the exemptions as described in item 7 above;






or

[  ] b. 
At least one unit is accessible under current UFAS and/or ADAAG and AAB codes as applicable;






or

[  ] c.
I will modify at least one unit to be accessible under the current codes as part of  the scope of work by the completion date given above.

10.
For Developments Covered by Section 504: 

a. The above development has _______ covered units.  

b. 5% or a total of ______ units must eventually be made accessible under current codes.

c. _________ units are now accessible under the current codes or will be at the conclusion of the Scope of Work involved in this loan.

d. In addition, funds have been set aside to create _________ units, when requested by eligible residents or applicants.

11.
All the accessible units, or units that will be accessible at the completion of the scope of work related to this financing, are registered at the Mass Access Housing Registry.  As applicable, potential units for which funds have been set aside are also noted at the Mass Access Housing Registry.
I certify that all the above statements are true.

Signed: _____________________________________




Owner

Date:    _____________________________________
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